
APPLITRACK – EMPLOYEE LOGIN INSTRUCTIONS 

Employee login:  https://www.applitrack.com/swsc/onlineapp/_Employee.aspx 

Enter work email address (remember to use the new swwc email), click “forgot password” link. 

An email will be sent to your work email with a temporary password.  Use the temporary password to login to the 
system the first time.  Please click the pages tab as shown below and change your password immediately.  Remember to 
click “finish and submit” in the lower right corner for the new password to be saved. 

Employees will now be able to start forms themselves without having to have their administrative assistants send them 
the link each time.  The routing of the forms will remain the same – Directors, HR, etc. will still get the same notifications 
as previously setup when these forms are completed and submitted. 

Employees can click the forms tab, then select the New Form hyperlink to 
bring up a list of forms they can begin on their own.   

From this screen employees can also edit a form in progress and delete if 
they no longer need the form and haven’t submitted it yet.  If you 
accidentally submit a form and no longer need it, please email 
hr@swwc.org with the name and date of the form to be deleted.  HR is the 
only ones that can delete out forms once submitted. 

https://www.applitrack.com/swsc/onlineapp/_Employee.aspx
mailto:hr@swwc.org


Employees can click the green “preview form” link to see a snapshot of the form contents.   

To start a form click the blue “start form” hyperlink and the form will open up to be filled in and completed. 

Thank you for supporting the SWWC Foundation! 
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